(MAu trang bia)

BQ CONG THUONG
(Bold, size 14)

TRUONG PAI HQC PIEN LUC (Bold, size 16)
KHOA QUAN TRI KINH DOANH & DU LICH

(Bold, size 16)

(LOGO EPU)

BAO CAO THUC TAP TOT NGHIEP

TAI CONG TY.....

(Bold, size 18)

(Bold, size 18-30, tity theo s chit,... ciia tén dé tai)

Giang vién huwéng din:
hoa)

Sinh vién thue hién:
Ma sinh vién:

Nganh:

Chuyén nganh:

Lép:

Khoa hoc:

PGS.TS/TS. NGUYEN VAN A (Bold, size 14, in
TRAN VAN B (Bold, size 14, in hoa)

......... (Bold, in hoa, size 14)
......... (Bold, in hoa, size 14)
......... (Bold, in hoa, size 14)
cererennneee(Bold, in hoa, size 14)

Ha Npi, thang xx nam 20xx
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(MAu trang bia)

BQ CONG THUONG
(Bold, size 14)

TRUONG PAI HQC PIEN LUC (Bold, size 16)
KHOA QUAN TRI KINH DOANH & DU LICH

(Bold, size 16)

(LOGO EPU)

KHOA LUAN TOT NGHIEP
(Bold, size 18)

TEN PE TAL............

(Bold, size 18-30, tiy theo s chif,... cua tén dé tai)

Giang vién huwéng din:
hoa)

Sinh vién thue hién:
Ma sinh vién:

Nganh:

Chuyén nganh:

Loép:

Khoa hoc:

PGS.TS/TS. NGUYEN VAN A (Bold, size 14, in
TRAN VAN B (Bold, size 14, in hoa)

......... (Bold, in hoa, size 14)
......... (Bold, in hoa, size 14)
......... (Bold, in hoa, size 14)
cerernennene(Bold, in hoa, size 14)

Ha Ngi, thang xx nam 20xx
18



(Mau) . .
LOI CAM ON

(bold, size 14, xép sau trang 16i m& dau)

(Mau)
[DIHAN XE’ﬂ | Commented [TN1]: Méu trang cubi
C6 thé Mau # nhung ndi dung twong tw

(Cua co quan thyc tap, néu co)
Bold, size 14, xép sau trang Loi cam on

NHAT KY THUC TAP {Commented [TN2J: Méu trang cubi

C6 thé MAu # nhung ndi dung twong tw

(Cta co quan thyc tép, néu co)
Bold, size 14, x&p sau trang Nhan xét ctia don vi thyc tip

(Mau)
NHAN XKET
(Ciia giang vién huéng din)
(Bold, size14, xép sau trang nhén xét cia co quan thuc tap)



(Mau )
NHAN XET
(Cua gidng vién phan bi¢n)
(Bold, size 14, xép sau trang Nhan xét ctia giang vién huéng dan)
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(Mau)
MUC LUC
( Bold, size 14)

Mé dau: (size 13)

Trang
Chuwong 1
1.1 1
1.1.1
1.1.2
L L3

Chwong 2 19

2.1.....
2.1.1....
2.1.2....

2.2

Chwong 3 65
31....

3.01.1....

3.1.2....

3.2

KET LUAN

DANH MUC TAI LIEU THAM KHAO

PHU LUC

Ghi chi:

In d4m va in hoa tiéu dé ctia cac chuong, muc 16n
Chit sb thir nhit chi tht tw chuong

Chir sb thir 2 chi thir tw muc trong chuong

Chit s6 thir 3,...,chi thir tw cAc tiéu muc
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(Mau)
DANH MUC CAC BANG, SO PO, HINH

(In dam, in hoa, size14)

BANG 1.1 (size 13)

BANG 1.21 ettt e s s eeee s er s se e eeasreend

Ghi chi:

- Xép sau trang Muyc luc

- Chit s6 thtr nhét chi tén chuong

- Chit s6 thir hai chi tht ty bang biéu, so dd, hinh,.. .trong mdi chuong

- O cubi mdi bang biéu, so dd, hinh,...trong mdi chuong phai ¢ ghi chi, giai thich, néu r5 ngudn
trich hodc sao chup,...
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(Mau)
Ki HIEU CAC CUM TU VIET TAT (size 14)
(Puoc xép sau trang Danh myc Céc bang, so dd, hinh)

SXKD : (size 13) Sén xuét kinh doanh
CTM : Ché tao may

QTKD : Quan tri kinh doanh
Ghi chu:

Cum tir viét viét tit 12 cac chir cai va cac ky hiéu thay chir duoc viét lién nhau, dé thay cho mot
cum tur c6 nghia thuong duoc lap nhiéu 1an trong van ban hodc dugc moi ngudi mac nhién chép nhéan.

HUONG DAN
TRINH BAY MOI TRANG CUA KHOA LUAN
Bét diu danh sb trang tir chuong 1, in dam tiéu d& cac chuong, cac muc
( danh sb trang trén Header, tén GVHD va SVTH trén Footer) size 10

Chuwong 1: size 13

HUONG DAN TRINH BAY
PHU LUC

- Phén nay bao gém nhirng ndi dung can thiét nhim minh hoa hodc hd tro cho noi dung khod luan: )

ligu, mAu biéu, tranh anh. ..
- Phu luc khong duoc day hon ph?ln chinh cuia khoa luan
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HUGNG DAN

TAI LIEU THAM KHAO VA CACH TRICH DAN
- Tai liéu tham khao 13 sach, ludn an, bdo cdo phai ghi ddy du cac thong tin theo trinh ty sau:
1) Tén céc tic gia hodc co quan ban hanh (khéng c¢6 déu ngin cach).
2) (nam xuét ban), (dit trong ngodc don, ddu phay sau ngodc don).
3) Tén sdch, ludn dn hodc bdo cdo, (in nghiéng, ddu phiy cubi tén).
4) Nha xuét ban, (diu phay cudi tén nha xuét ban).
5) Noi xuét ban. (d4u chim két thuc tai lidu tham khao).
Vidu: Nguyén Hiru Déng, Pao Thanh Bfmg, Lam Quang Du, Phan Buc Truc (1997), Dot bién - Co s6
Iy ludn va ung dung, NXB Nong nghiép, Ha Noi.
- Tai liéu tham khao 12 bai bao trong tap chi, bai trong mét cudn sach... ghi ddy du cac thong tin sau:
1) tén cac tac gia (khong c6 ddu ngin cach).
2) (ndm cbng bd), (dat trong ngodc don, ddu phiy sau ngodc don).
3) "tén bai bao", (dat trong ngodc kép, khong in nghiéng, ddu phiy cudi tén).
4) Tén tap chi hodc tén sach, (in nghiéng, diy phay cubi tén).
5) Tap (khong c6 diu ngin cach).
6) (S4), (dat trong ngodc don, ddu phiy sau ngoic don).
7) Céc s trang, (gach ngang gitra hai chir s6, ddu chim két thuc).
Vi du: Anderson, J. E. (1985), The Relative Inefficiency of Quota, The Cheese Case, American
Economic Review, 75 (1), pp. 178-90.
- Tai lidu tham khao 13 trang théng tin website, ding diu chdm dé ngin cach giita cac phan.
1) Tén téc gia hodc bién tap (néu biét).
2) Nam (néu biét).
3) Tiéu dé trang web [Tryc tuyén)].
4) Noi dang tin: Co quan ban hanh (néu biét).
5) Dia chi: dia chi trang web [Truy cap ngay/thang/nam].
Vi du: Lane, C. et al. 2003. The future of professionalised work: UK and Germany compared [Truc

tuyén]. London: Anglo-German Foundation for the Study of Industrial Society. Dia chi:
http://www.agf.org.uk/pubs/pdfs/1232web.pdf [ Truy cap: 10/5/2007].

Ghi chu:
- Danh muc tai liéu tham khao phai xép theo abc tén tai li€u, tac gia, noi va ndm phat hanh.
- Danh muc tai liéu tham khao xép sau phén két luan, trude cac trang phu luc.

- Trich dan dugc ghi theo b tht tu cua tai liu & danh muc Tai liéu tham khao, duoc dat trong
ngodc vudng va co thé bao gdm ca sb trang, vi du [15, tr.314-315].

- Déi véi phan duoc trich dan tir nhiéu tai lidu khac nhau, s cua ting tai liéu dugc dit doc lap
trong timg ngodc vudng, theo thir ty ting dan, vi du [19], [25]
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NHAN XET CUA PON VI THUC TAP
1. Thong tin sinh vién
HO VA TGN .ottt
LOp, Khoa, KROA: .....oviiieieieeeeee et
NEANN NOC: ..
Thoi gian thue tAP: ..ocve it
Don Vi thUe tAP: .o
2. N§i dung cong viéc dwgc phan cong
Mo ta cac nhi€ém vu va cong viéce cu thé ma sinh vién da thyuc hién trong qua trinh thyc tap:

(Vi du: Hb trg ké toan vién, 1ap béo cdo tai chinh, nghién ctru thi truong, tiép xuc khach hang,
V.V.)

3. Nhén xét va danh gia ciia don vi thuc tap

Théi d6 va ¥ thirc chip hanh N1 QUY: ....vv.veoeeeeeeeeeeeeee e

Tinh thin hoc héi va kha ning tip thu CONE VIBC: ......vevveeeeeeeeeeeeeeee oo
K¥ nang chuyén mon va muc dd hoan thanh cong vi€e: .......coocveveviereeieieieieieee e
Kha nang 1am viéc nhom VA 120 tEP: ....v.veeeeeeeeeeeeeeeeee e
Nhiing diém manh va han ché can khéc PRUC: e

4. Xac nhan cia don vi thue tap

NGUOT MUONE QAN ..vovoeeeeeeeceee e

CRUIC VU 1ottt ettt e eete e tae et e eeateeeaaeeeeaeeenes

CRTE K ottt

(Pong diu x4c nhan cua cong ty hodc td chirc néu co)
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NHAT KY THU'C TAP

1. Thong tin sinh vién

HO VA TEN: .ottt et

LOp, Khoa, KNOA: .....oviiieiiieieeeeeee et

NEANN NOC: ..

Thoi gian thue tAP: ..ocve it

Don Vi thUe tAP: .o

2. Nhat ky thuc tap

N¢i dung céng viéc

Nhin xét ciia don vi
thuce tap

Ky xic nhin

Ngay
....... fooen,
N
....... fooeen.
A
....... fooeen,
A
....... fooee.
A
....... foveen.
A
....... fooeen.
A
....... fooeen.
A
....... fooee.
A
....... foneen.
A

3. Xac nhan cia don vi thuc tap

NEUFT MIGNE AAN: <.oocvoeeeee et
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(Poéng diu x4c nhan cua cong ty hodc t chirc néu co)
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